
Google Docs/Dropbox: How to retain club documents, Pass the torch and plan for the 
future?  
 

Dropbox 
https://www.dropbox.com 
 

 Dropbox is a home for all your photos, docs, videos, and files. Anything you add to Dropbox will 

automatically show up on all your computers, phones and even the Dropbox website — so you 

can access your stuff from anywhere. 

 Dropbox works hard to make sure that all your stuff is the same wherever you happen to be. 

Start a doc from a computer at school or work, make edits from your phone on the way home, 

then add finishing touches from a tablet in your living room. 

 With apps available for all your computers, phones, and tablets, you can show off videos, 

automatically upload photos, or open documents from anywhere. 

 Dropbox makes sharing easy. Invite your friends, family, and teammates to any folder in your 

Dropbox, and it'll be as if you saved that folder straight to their computer. 

 You can send people links to specific files, photos, and folders in your Dropbox, too. This makes 

Dropbox perfect for team projects, sharing party photos with friends, or recording your band's 

debut album. 

Q:  Can I share files with non-Dropbox users? 

A:  You can share files with anyone, even non-Dropbox users, by getting a link to any file or folder. 

Once you get the link, you can send it by email, Facebook, Twitter, instant message, social networks, 

wherever you want. You can share these links with anyone, even if they don't have a Dropbox account. 

 

https://www.dropbox.com/
https://www.dropbox.com/install
https://www.dropbox.com/mobile
https://www.dropbox.com/mobile
https://www.dropbox.com/help/167


Google Docs 
https://www.google.com/intl/en/drive/ 
 

 Google Docs is a free Web-based application in which documents and spreadsheets can be 

created, edited and stored online. Files can be accessed from any computer with an Internet 

connection and a full-featured Web browser. ...Google Docs is compatible with most 

presentation software and word processor applications. 

 Google Docs is an online word processor that lets you create and format documents and work 
with other people. 

 You can also Import and convert old documents to Docs 
1. Go to Drive. 
2. Click New > File Upload and choose a text document from your computer. Supported 

files include .doc, .docx, .dot, .html, plain text (.txt), .odt, and .rtf. 
3. Right-click the file you want to convert and select Open with > Google Docs. 

 

Q:  Do I need a Gmail account (Google email account) to use Google Docs/Google Drive? 

A:  Google accounts don't have to use Gmail addresses. A Google account is simply a unified sign-in 

system that gives you access to Google products, including Drive, Docs, Sheets, and Slides. 

You can associate any email address with a Google account. 

 

 

https://www.google.com/intl/en/drive/

